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ARTICLE I: Agreement

1. Agreement

The Articles and provisions contained herein constitute a bilateral and binding agreement
("Agreement") by and between the Pioneer Union School District (“District”) and the
California School Employees Association and its Pioneer Union Chapter 853 (together
“CSEA”™), herein referred to as CSEA.



ARTICLE II: Recognition

1. Recognition

The District hereby acknowledges that CSEA is the exclusive bargaining representative for all
employees in the Classified Service Unit performing duties of the positions described in the
following classifications:

Bus Driver

Custodian

Grounds Keeper/Custodian
Custodian/Grounds/Maintenance Assistant
Instructional Aide

Instructional Aide — Bilingual
Instruction Aide — Power Math
Instructional Aide — Title 1
Instructional Aide — Special Education
Food Service Worker

Instructional Media Resource
Clerk-Typist

Yard Duty Aide

Health Attendance Assistant

Extended Day Provider

Lead Bus Driver

Pre-School Instructor

Walt Tyler Student Support

Classified Nurse

Mechanic

Revised: 11/19/14; 07/01/15; 01/12/17

2. Coverage

This agreement applies only to employees in the Classified Unit.



ARTICLE III: Definitions

1.

Immediate Family

Members of the immediate family shall mean: mother, father, grandmother, grandfather,
grandchild of the employee or of the spouse/domestic partner of the employee; spouse of the
employee, son, son-in-law, daughter, daughter-in-law, brother, brother-in-law, sister, sister-in-
law, step children, foster children, foster parent, domestic partner, any minors for whom the
employee has primary custodial care responsibilities, or any relative living in the immediate
household of the employee.



ARTICLE 1V: Grievance Procedure

1.

Grievance Definitions

The following definitions control the meaning of the terms as used in this Article:

a. "Grievance" is an allegation by a grievant or CSEA that he/she has been adversely affected
by a violation of specific provisions of the Agreement. — Board Approved 01/09/14

b. "Grievant" means CSEA or the employee(s) signing the grievance.
c. "Party" means the grievant(s) or the District.
Time Limits

Every effort should be made to complete the steps within the time limits contained in the
grievance procedure, but with the written consent of all parties the time limitation for any step
may be extended. Failure to appeal a decision within the specified time limits shall be deemed
an acceptance of the decision. Failure at Steps 1 or 2 of this Procedure to communicate the
decision on a grievance within the specified time limits shall allow lodging an appeal at the
next step of the procedure within the time allotted had the decision been given.

. Presentation

An employee or his/her representative, or both, may present a grievance while on duty if
adequate position coverage has been arranged, or at some other reasonable time.

Informal Discussion

The alleged violation shall be discussed informally with the immediate supervisor. During this
informal discussion, the grievant shall have the right to have a representative of CSEA present.

. Formal Grievance - Step 1 (Immediate Supervisor)

a. If an alleged violation is not resolved in informal discussion to the satisfaction of the
grievant, a formal grievance may be initiated. A formal grievance may be initiated no later
than twenty (20) work days from the time the employee knew or might reasonably have
been expected to know of the act or stated condition which is the basis of the employee's
complaint.

b. A formal grievance shall be initiated in writing on a form as prescribed by the District and
attached as Exhibit A. That form shall be completed to show:

1. Grievant's name and work location.
2. Grievant's work function.
3. The date the grievance is delivered to the immediate supervisor.



4. The provision(s) of the agreement alleged to have been violated, misapplied or
misinterpreted.

5. The circumstances of the grievance (a concise statement of the facts constituting the
alleged violation, with dates, names and places as appropriate).

6. The remedy sought by the grievant.

7. Whether CSEA will represent the grievant(s).

8. The signature(s) of the grievant(s).

c. Within ten (10) work days after the initiation of the formal grievance, the immediate
supervisor shall investigate the grievance and give his/her decision in writing to the
grievant and his/her representative, using the grievance response form attached as Exhibit
B. If the grievant is not represented by CSEA, a copy shall be sent to CSEA.

6. Formal Grievance - Step 2 (Superintendent)

a. If a grievant is not satisfied with the decision rendered in Step 1, he/she may appeal the
decision in writing to the Superintendent within ten (10) workdays of receipt of the
decision. The grievant shall identify each aspect of the Level 1 decision with which the
grievant disagrees.

b. The Superintendent or his/her designee shall investigate the grievance as fully as he/she
deems necessary, and shall meet with the grievant. The Superintendent or his/her designee
shall respond to the grievant within ten (10) work days from the Superintendent's receipt
of the appeal. The response shall state the Superintendent's decision and his/her view of
the facts and his/her conclusions respecting the contention of the grievant on appeal. If the
grievant is not represented by CSEA, a copy shall be sent to CSEA.

7. Formal Grievance - Step 3 (Board)

If the grievant is not satisfied with the decision rendered in Step 2, he/she may appeal the
decision in writing to the Board within ten (10) work days of the receipt of the decision. The
Board shall hold a hearing on the matter within thirty (30) work days of receipt of the appeal.
The decision of the Board shall be rendered no later than the next regular meeting following
the meeting at which the matter was considered. The decision of the Board shall be final.

8. Recording the Hearing

At the request of either party, a recording of the hearing shall be made. The cost of the
recording shall be borne by the party requesting it. The recording shall be of such quality as to
permit the preparation of an accurate transcript.

9. No Reprisals

No reprisals of any kind will be taken by the Superintendent or by any member or
representative of the administration or Board against any grievant, member of CSEA, or any
other participant in the grievance procedure by reason of such participation.



10. Manner of Processing

Supervisors shall treat all grievances confidentially.



ARTICLE V: CSEA Rights

1.

Communication

CSEA shall have the right to use, without charge, as permitted by relevant, statutory and case
law, dedicated bulletin board space, mailboxes, school mail system, and other District means
of communication for the posting or transmission of information or notice concerning CSEA
matters.

Facilities

CSEA shall have the right to use institutional equipment, facilities, and buildings at reasonable
times. The cost of any supplies or materials consumed shall be reimbursed to the District.

Seniority List

CSEA shall have the right to be supplied a seniority roster. The roster shall indicate each
employee's present classification and primary job site.

Relevant Information

CSEA shall have the right to receive upon request without cost, copies of all non-confidential
reports related to wages, hours and other terms and conditions of employment which are
relevant for CSEA to fulfill its duties and obligations as the exclusive representative of
employees covered by this agreement.

Released Time for Job Representatives

a. CSEA may designate two (2) employees to function as job representatives. The designation
shall be in writing and shall state the authority of the job representatives. The designation
may be revoked or modified, in writing, by CSEA at any time.

b. Reasonable release time shall be given employees designated as job representative(s) to
investigate grievances and to attend conferences with administrators concerning grievances
or discipline matters. Such release time, if possible shall be during a duty free period. Job
representatives' contact with other employees will be, insofar as possible, when those
employees are free of responsibility for student contacts or supervision.

c. Only one (1) employee designated as a job representative shall receive release time for the
same grievance.



ARTICLE VI: District Rights

1.

Reserved Rights

It is understood and agreed that the District retains all of its power and authority to direct,
manage and control to the full extent of the law. Those powers include, but are not limited to,
determining its organization; directing the work of its employees; determining the times and
hours of operation; determining the kinds and levels of services to be provided, and
determining the methods and means of providing them; establishing and implementing its
education policies, goals and objectives and ensuring the rights, including discipline and
educational opportunities, of students; determining staffing patterns; determining the number
and kinds of personnel required; determining the curriculum; building, moving or modifying
facilities; establishing budget procedures and determining budgetary allocations; determining
the methods of raising revenue; and taking action on any matter in the event of an emergency.

Additional Reserved Rights

In addition, the Board retains the right to hire, classify, assign, evaluate, promote, terminate by
layoff or otherwise, and discipline employees, including the timing and the number of
employees so affected, as well as any other aspect of layoff or the implementation thereof, This
shall not be construed to override specific terms of this agreement.

Incidental Rights and Rights Subject to Terms of Agreement

The exercise of the foregoing powers, rights, authorities, duties and responsibilities by the
District, the adoption of policies, rules, regulations and practices in furtherance thereof, and
the use of judgment and discretion in connection therewith, shall be limited only by the specific
and express terms of this agreement, and then only to the extent such specific and express terms
are in conformance with law.

Emergency Action

The District retains its right to suspend policies and practices referred to in this agreement
during any emergency. Emergencies shall include, but are not limited to, epidemics injurious
to the health and welfare of students and staff, earthquakes, fog, snow, fire, bomb threats and
malfunction of school equipment. The determination of whether or not an emergency exists is
solely within the discretion of the Superintendent.



ARTICLE VII: Organizational Security

1.

District shall refer all employee questions about CSEA or dues over to the CSEA Labor
Relations Representative.

The District shall not interfere with the terms of any agreement between CSEA and the
District’s employee with regard to that employee’s membership in CSEA, including but not
limited to automatic renewal yearly unless the worker drops out during a specified window
period. The District need not keep track of this period which shall be tracked by CSEA within
its membership database.

CSEA shall have the sole and exclusive right to receive the payroll deduction for regular
membership dues.

4. Dues Deduction:

5.

a. The employer shall deduct, in accordance with the CSEA dues schedule, dues from the

wages of all employees who are members of CSEA.

. The District’s managers, supervisors and confidential employees shall be either positive or

neutral regarding employees’ decisions to belong to an employee organization or
participate in its activities. Managers, supervisors and confidential employees shall not
instruct employees on the process to leave CSEA, but instead simply refer any questions
to the CSEA Labor Relations Representative and shall obtain his/her approval on behalf of
the union before processing any revocation request.

The employer shall not be obligated to put into effect any new or changed deductions until
the pay period commencing thirty (30) days or more after such submission.

d. There shall be no charge by the employer to CSEA for deductions.
Membership Information

a. The District shall take all reasonable steps to safeguard the privacy of CSEA members’

personal information, including but not limited to members Social Security Numbers,
personal addresses, personal phone number, personal cellular phone number, and status as
a union member.

. The District shall reject all Public Records Act requests from outsiders for work email

addresses for bargaining unit members unless there is a court decision directing public
agencies to release this information.

6. Hold Harmless Provision:

a. CSEA shall defend and indemnify District for any claims arising from its compliance with

this article for any claims made by the employee for deductions made in reliance on



information provided by the employee organization to the employer to cancel or change
membership dues authorization. The employer shall be required to promptly notify CSEA
of any claims made by employees relating to dues authorization.

b. CSEA shall have the exclusive right to decide and determine whether any such action shall
be compromised, resisted, defended, tried or appealed.

7. District Notice to CSEA of New Hires

a. Provide CSEA With Notice of New Hires: The District shall provide the CSEA Labor
Relations Representative and Association President notice of any newly hired employee,
within thirty (30) days of date of hire, via electronic mail. The notice shall include full legal
name, date of hire, classification, and site.

b. Definition of a Newly Hired Employee: “Newly hired employee” or “new hire” means any
employee, whether permanent, full time, part time, hired by the District, and who is still
employed as of the date of the new employee orientation. It also includes all employees
who are or have been previously employed by the District and whose current position has
placed them in the bargaining unit represented by CSEA. For those latter employees, for
purposes of this agreement only, the “date of hire” is the date upon which the employee’s
employee status changed such that the employee was placed in the CSEA unit.

8. Employee Information

a. Provide CSEA With New Hire Contact Information: On the last workday of each month,
the District shall provide to a CSEA, via a mutually agreeable secure FTP site or service,
the name and contact information on the new hires. This information shall be provided to
CSEA regardless of whether the newly hired employee was previously employed by the
District. Newly hired employees may, in accordance with the Public Records Act (PRA),
request not to have their home address, home telephone number, personal cellular
telephone number, and birth date provided to their exclusive representative. Under the
PRA, this personal information is not open to public disclosure, but is open to the exclusive
representative, unless the employee affirmatively requests otherwise. (County of Los
Angeles v. Los Angeles County Employee Relations Commission (2013) 56 Cal.4m 905.)
The employer may not encourage employees to make such a request.

The information shall be provided electronically via a mutually agreeable secure FTP
format and shall include the following items, with each field in its own column:

First Name;

Middle initial;

Last name;

Suffix (e.g. Jr., I1I)

Job Title;

Department;

Primary worksite name;
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8. Work telephone number;

9. Work Extension

10. Home Street address (incl. apartment #)

11. City

12. State

13. ZIP Code (5 or 9 digits)

14. Home telephone number (10 digits);

15. Personal cellular telephone number (10 digits);
16. Personal email address of the employee;

17. Hire date.

In the event no one is hired on any particular month, the District shall send an e-mail to
CSEA confirming they did not hire any new staff that month.

b. Provide CSEA With Periodic Update of Unit Member Contact Information: The District
shall provide CSEA, via a mutually agreeable secure FTP site or service, all bargaining
unit member names and contact information on the last working day of September, January,
and May. The specific employee information required to be submitted and the method of
reporting shall be determined by CSEA but shall include all the information described
above in section 7.8.a of this Agreement.

9. New Employee Orientation

a. Definition of New Employee Orientation: “New employee orientation” means the
onboarding process of a newly hired public employee, whether in person, online, or
through other means or mediums, in which employees are advised of their employment
status, rights, benefits, duties and responsibilities, or any other employment-related
matters.

b. Provide CSEA With Access to New Employee Orientations: The District shall provide
CSEA mandatory access to its new employee orientations. CSEA shall receive not less
than ten (10) days’ notice in advance of an orientation, except that a shorter notice may be
provided in a specific instance where there is an urgent need critical to the District’s
operations that was not reasonably foreseeable. The notice shall be provided to the Labor
Relations Representative and the Association President or designee. Orientation sessions
may include individual (one-on-one) new hire meetings with a Human Resources
representative, a site administrator and/or group orientation sessions.

¢. Individual Orientations: In the event the District conducts one-on-one orientations with
new employees, CSEA shall have up to thirty (30) minutes of paid release time, including
travel time, for one (1) CSEA representative to conduct the orientation session. Said release
time shall not be counted against the total release time contained elsewhere in the collective
bargaining agreement. The CSEA Labor Relations Representative may also attend the
orientation session.



. The orientation session shall be held on District property during the workday of the
employee(s), who shall be on paid time.

During CSEA’s orientation session, no District manager or supervisor or non-unit
employee shall be present.



ARTICLE VIII: Personnel Files

1.

Place of Filing

The personnel file for each employee shall be maintained at the District office.

Inspection of Files

Every employee, or his/her representative who has been so designated in writing by the
employee, shall have the right, upon request, to inspect materials in the personnel file in
accordance with Education Code Section 44031. Such inspection shall be in the presence of a
designated representative of the District, and insofar as possible shall occur at a time when
such employee is free from required student contacts.

Placement of Material in File

a. An employee shall be given a copy of any material to be placed in his/her personnel file.
Information of a negative or derogatory nature shall not be entered into the file unless and
until the employee is given notice, and an opportunity to review and prepare written
comments.

b. Notice of intent to place material of this nature in the file shall be given to the employee at
least five (5) work days before filing. Employees have the right to respond in writing,
within five (5) work days to the material placed in the personnel file. This timeline shall be
extended by the number of days an employee is out of the district, if necessary.

Right of Inspection

An employee shall have the right at any reasonable time without loss of pay to examine and/or
obtain copies of any material from the employee's personnel file.

Held in Confidence

All personnel files shall be kept in confidence and shall be available for inspection only when
actually necessary in proper administration of the District's affairs or the supervision of the
employee. Personnel files will be reviewed within the District Office.

Removal of Material

Upon request of the employee and with specific identification of the material, any derogatory
materials which have been in the employees' files for over two (2) years may be sealed. Once
sealed, the material may be opened only upon specific written direction of the Superintendent
stating the reason for opening. That writing shall remain in the file.



ARTICLE IX: Evaluation

1.

Performance Reports

Probationary employees are designated as permanent employees of the school district after
serving a prescribed period of probation that shall not exceed six months or 130 days of paid
service, whichever is longer. A permanent employee who accepts a promotion and fails to
complete the probationary period for that promotional position, shall be employed in the
classification from which the employee was promoted.

All probationary employees shall be formally rated twice; once midway through, on or near
the 65th day of paid service, and once before the conclusion of the probationary period of
employment. Permanent employees shall be formally rated at least annually. The formal rating
shall be in writing and shall be on an employee performance report form. Each such
performance report must consider the employee's job effectiveness and ability.

Formal Evaluation

No formal evaluation of any employee shall be placed in any personnel file without an
opportunity for discussion between the employee and the evaluator during the unit member’s
work shift. Any formal evaluation shall include specific recommendations for improvement
and provisions for assisting the employee as deemed appropriate by the evaluator. Recording
from bus surveillance cameras shall not be used for employee evaluation purposes. The
bargaining unit member shall have the right to respond to the evaluation in writing within ten
(10) workdays. Such response shall be attached to the evaluation.

Evaluator

Each employee is to be evaluated by his/her immediate supervisor. (Principal, Superintendent,
Director of Transportation, Maintenance/Custodial Supervisor)

Evaluation Form

Performance Reports shall be made on the forms attached as Exhibit C. Only reports on that
form shall be considered to be formal evaluations.

. Employvee's Copy

Whenever a formal evaluation is made the employee shall sign the evaluation form. The
signature of the employee only indicates receipt of the form. A copy of the report shall be given
to the employee.



ARTICLE X: Hours and Overtime

1.

Lunch Period

a. Classified employees assigned to a work day of five (5) or more consecutive hours shall be
allowed a meal period of not less than thirty (30) minutes. The employee shall be
considered “off duty” and the time is not counted as work time. The meal period shall be
scheduled approximately in the middle of the work shift.

b. If, because of work necessity, an employee is directed to remain at his/her workstation
during the meal period, it shall be considered "on duty" and counted as time worked.

Rest Periods

a. Classified employees shall be allowed to take rest periods which, insofar as practicable,
shall be in the middle of the work period. Allowed rest periods shall be based on the total
consecutive hours worked daily at the rate of 15 minutes per four (4) hours or major fraction
thereof. Rest periods are counted as “work time.” Employees who elect not to take their
rest period shall not be granted additional payment compensatory time.

b. Rest periods are a part of the regular workday and shall be compensated at the regular rate
of pay for the employee.

Workweek

The workweek shall consist of five (5) consecutive days, Monday through Friday, consisting
of not more than eight (8) hours per day and forty (40) hours per week. This article shall not
restrict the extension of the regular workday or workweek on an overtime basis when such is
necessary to carry on the business of the District.

Workday

The length of the workday shall be designated by the District for each classified assignment in
accordance with the provisions set forth in this agreement. Each bargaining unit employee shall
be assigned a fixed and regular number of hours.

Compensation for Overtime

a. The employee shall be compensated at a rate of one and one-half (1'%) times his/her regular
rate of pay for work in excess of forty (40) hours per week, or eight (8) hours per day.
Overtime shall be approved in advance by the immediate supervisor, except in the case of
extenuating circumstances.

b. All hours worked on mandated holidays shall be compensated at one and one-half (1%)
times the regular rate of pay in addition to the regular holiday pay already received.
EC45203; Labor Code 88203. (Board Approved: 05/12/ 16).



6. Summer School Assignments

a. Ifthe District conducts summer school, District classified employees shall be given priority
for employment.

b. An employee who accepts a summer school assignment in accordance with the provisions
of this section shall receive, on a pro-rata basis, no less than the compensation and benefits

applicable to that classification during the regular academic year.

7. Adjustment of Assigned Time

An employee who works a minimum of thirty (30) minutes per day in excess of his/her part-
time assignment for a period of twenty (20) consecutive working days or more, shall have
his/her basic assignment changed to reflect the longer hours, effective with the next pay period.

8. Voting Time Off

If an employee's work schedule is such that it does not allow sufficient time to vote in any
federal, state, or local election in which the employee is entitled to vote, the District shall
arrange to allow sufficient time for such voting by the employee without loss of pay.

9. Field Trips

a. For purposes of driver assignment, field trips are bus runs for special occasions such as
athletic events, and visits to areas for educational and recreational school purposes and are
offered on the basis of seniority.

Example: Trip A is offered to the most senior driver. If he/she declines the offer, the next
most senior driver is offered the trip and so on. If they accept, they drive.

Trip B is offered to the next most senior driver in the rotation list. If he/she declines, the
offer will be made to the next driver on the seniority rotation list.

b. Drivers are eligible for trips if they have permanent status and have been qualified by the
bus driver trainer for the conditions to be driven (e.g. special city or snow conditions).

c. Instructional aides participating in field trips as chaperones or supervisors as part of their
regular classroom assignment will be paid their hourly rate for all hours served while on
the field trip up to a maximum of eight (8) hours per day.

d. Instructional aides are required to attend a trip which does not extend beyond their regular
work hours with approval of each teacher worked for and the principal. There will be no
“make-up” time for any class where time is missed. It is the “sponsoring or trip teacher’s”
role to initiate approval from other teachers involved.



The “sponsoring or trip teacher” may arrange for traded aide hours with other teachers
involved, i.e., aide attends trip for three hours with no aide service to other teacher on the
day of the trip. THEN works three hours for the “unserved” teacher on another day and
zero hours for the “trip teacher.”

An instructional aide participating in a field trip as a parent or chaperone must take the
time without pay and must have approval from the principal.

An instructional aide participating in a field trip as a parent or chaperone will not be
allowed to “make-up” the time missed.

When participating in multiple day field trips, the instructional aide will be paid their
regular hourly rate up to a maximum of eight (8) hours per day for each day served. Aides
on this type of field trip have the option of serving their time, up to eight (8) hours, and
then retiring to another location at the end of the their eight (8) hour work day and at their
own expense.

An instructional aide whose class is attending a field trip which extends beyond the aide’s
Regular work hours may elect to remain on the school site and:

1. Work their regular hours performing duties for their teachers; or

2. Work in another classroom for another teacher while that teacher’s instructional aide
participates in the field trip as a chaperone or volunteer without pay. The instructional
aide remaining in the classroom will work their regular number of hours, and will cover
the duties of the field trip participating aide.

All teachers must agree to this arrangement prior to the trip occurring and the Principal
must give approval



ARTICLE XI: Pay and Allowances

1.

Regular Rate of Pay

a.  Unit member shall be compensated in accordance with the salary schedule attached hereto
as Exhibit D.

b. The district shall provide a payroll information sheet to each classified employee in
September of each year.

Frequency - Once Monthly

All employees in the bargaining unit shall be paid once per month, on the last workday of the
month.

Anniversary Date

The anniversary date for all employees shall be their hire date in the District as a probationary
employee. The first date of paid service shall not include employment prior to a break in service
as defined in Article XVI, Section 3a. (Industrial Accident)

Salary Step Advancement

For purposes of advancement to the next step of the salary schedule, the employee shall have
completed his/her probationary period and worked sixty percent (60%) of the assigned days
for that position in the prior school year. All employees eligible for step advancement will be
advanced on July 1 of the year.

Salary on Promotion

Whenever an employee is appointed to a higher class or position than the one he/she formerly
occupied, he/she shall receive a higher rate of pay but in no event will he or she receive less
than a five percent (5%) increase.

Whenever an existing bargaining unit member is appointed to an additional position ina higher
class or position than his/her current position, he/she shall receive a higher rate of pay in the
additional position but in no event will he/she receive less than a five percent (5%) increase.

Compensation during Required Training Periods

a. An employee, required by the District, whether or not pursuant to State or Federal law, to
engage in training of any kind shall be reimbursed course fees, textbook, and/or supply
costs, mileage and time spent in such training not to exceed ten (10) hours.
(Revised/Board Approved 10/09/08)



b. Where training is undertaken for the purpose of maintaining a current transportation license
or certificate, bus drivers shall not be reimbursed as provided in (a) above if:

1. The District offered staff development days where mandated hours could have been
obtained, but were not; except in cases of illness, which must be verified by a physician.

¢. Should the District not offer classes to bus drivers to maintain their mandated hours, the
said bus driver will be compensated for classes taken outside of District not to exceed ten
(10) hours. (Revised/Board Approved 10/09/08).

d. The district will not reimburse bus drivers the cost of maintaining or renewing their
transportation license or certificate. (Revised/Board Approved 09/11/2008).

7. Compensation for an Employee Working Out of Classification

a. An employee shall not be required to perform duties not a part of his/her classification
except as provided in this section.

b. An employee assigned to the duties of a higher position other than his/her regularly
assigned position shall be paid at the highest rate of the two rates.

c. Any assignment described above shall be authorized in writing by the Superintendent or
his/her designee.
8. Classified School Employee Summer Assistance Program (CSESAP)
The District agrees to participate in the Classified School Employee Summer Assistance

Program (“CSESAP”) as per the terms & conditions of Exhibit E of the Collective Bargaining
Agreement.



ARTICLE XII: Fringe Benefits

1. Benefit Programs for Active Employees and Limit on District Premium Payments

a. Per CVT Blue Cross, Delta Dental Standard, VSP vision.

2. Limit on District Premium Payments

a. The District shall pay the full cap for employees who work 8 hours per day for the
instructional year. Part time employees’ entitlement shall be based on a pro-ration that
his/her service bears to full time.



ARTICLE XIII: Employee Expenses

1.

Physical Exams

Some classified employees are required to have periodic physical exams as part of their
employment. Bus drivers are the main group affected by this. The district may select the
physician and will pay actual costs for the exam. Employees wishing to schedule exams with
a physician other than the district selected physician may do so and present a bill from their
physician and the district will pay the physician directly — up to an annually established
accepted local rate — to an amount equivalent to the costs for such physical exams at Rapid
Care. Board Approved Revision: 02/12/15

TB Tests

The district will reimburse employees for the costs of the TB test, up to an amount equivalent
to the costs for such tests at the El Dorado County Health Department.

CPR/First Aide

The district will attempt to provide training during the academic year and on regular work
days. Employees required to have certification which cannot be provided by the district may
be reimbursed for authorized training provided by another agency.

Drivers License

Bus drivers are required to have a Class B license. This license is a professional responsibility,
just as a teacher must maintain and pay for their professional license (credential).

Use of Personal Necessity

Exams, tests and training which an employee could schedule during non-work hours should be
scheduled so to minimize impact on our programs. If an employee elects to schedule during
work hours they may use personal necessity time. Personal necessity requires prior approval
of the employee’s supervisor and an administrator.



ARTICLE XIV: Holidays

1. Regular Holidays

Regular Holidays are:

New Year's Day : January 1

Martin Luther King, Jr. Day | Third Monday in January Lincoln's Day

Lincoln's Day As calendared

Washington's Day As calendared

Memorial Day Last Monday in May

Independence Day July 4

Labor Day First Monday in September

Veteran’s Day November 11
Day before Thanksgiving

Thanksgiving Thursday proclaimed by the President to
be Thanksgiving

Christmas Eve December 24

Christmas Day December 25

. Special Holidays

Any day appointed by the Governor, the President or the Board as a public fast, thanksgiving
or holiday, shall be a holiday, unless it is a special or limited holiday.

. Eligibility

To be entitled to the holiday, an employee must be in a paid status during any portion of the
regularly assigned workday immediately preceding or succeeding the holiday.

. Holidays at Winter Recess

Employees not normally assigned to duty during the winter break period shall be entitled to
December 25 and January 1 and any holiday declared by the Board which falls during the
winter break provided they were in a paid status during any portion of the workday of their
normal assignment immediately preceding or succeeding the holiday period.

. Cancelled School Day

When a regularly scheduled school day is cancelled classified employees shall be offered the
opportunities to:

a. Make up the time

b. Use a vacation day (12-month employees only)



c. Usesick leave
d. Receive a'dock in pay for the time

Classified employees will be required to work on any day or days that students are required to
make up.

6. Sunday Holidays

When a holiday, which the District authorizes, falls on Sunday, all employees shall be entitled
to the Monday following as a holiday with pay. Temporary and substitute employees, do not
qualify for this.

7. Saturday Holidays

When a holiday which the District authorizes falls on Saturday, all employees shall be entitled
to the preceding Friday as a holiday with pay. Temporary and substitute employees, do not
qualify for this.



ARTICLE XV: Vacation

1.

Vacation Accrual

Vacation with pay shall be earned by employees based on the equivalent of full-time service
from the date of appointment.

Vacation credit shall accrue to the employee on the first day of the fiscal year in which it is
earned.

Vacation time shall be earned and accumulated on an annual basis (pro-rated for less-than
1.0 FTE) in accordance with the following schedule based on years of service:

YEARS OF SERVICE | VACATION DAYS PER YEAR
0-3 12
4-8 15
9-13 18
14-17 20
18+ 23

Vacation Scheduling

Due to the requirements of the instructional program, school-term employees are not permitted
to take vacation during the regular instructional program. Vacation shall be paid with their
regular compensation.

Vacation Pay Upon Termination

When an employee in the bargaining unit is terminated for any reason, he/she shall be entitled
to all vacation pay earned and accumulated up to and including the day of termination.



ARTICLE XVI: Leaves

1.

General Terms Governing Leave

a. No absence under any leave provision shall be considered a break in service. Only paid
leave shall be counted on an equivalent day for day basis.

b. Employees on paid leave shall continue to receive the benefits provided in the article on
Health and Welfare Benefits.

c. Employees on unpaid leave shall be entitled to continue their Health and Welfare Benefit
coverage at their own expense.

d. The District may require reasonable verification of the use of sick leave as defined below.

e. No reduction in hours shall be imposed upon a return from leave unless such reduction is
pursuant to Article XIX, layoff.

Sick Leave

a. Sick leave utilization shall be for physical and mental injury, illness, or disability absences
of the employee, or for the employee to care for the employee’s child, the employee’s
spouse, or any relative living in the immediate household of the employee. Sick leave with
pay shall be earned by employees based on the equivalent of full-time service from the date
of employment. Sick leave may be taken in no less than fifteen (15) minute increments.

b. Sick leave shall be earned at the rate of one (1) day for each calendar month of continuous
full-time service, with an annual maximum of twelve (12) days for twelve (12) month
employees. A part-time employee shall be entitled to sick leave in the same ratio that
his/her employment bears to full time, twelve (12) month employment.

c. At the beginning of each fiscal year the full amount of sick leave granted under this section
shall be credited to each employee. Such leave may be taken at any time within the
employee's assigned work year.

d. All unused sick leave may be accumulated without limit.

e. Incase an employee resigns or otherwise leaves the service of the District after having used
more sick leave days than may have been earned for any current year, as defined in
paragraph b. above, plus any prior year accumulations, a deduction shall be made in the
salary or wages which may be due for each day of sick leave used and not earned.

f. An employee becoming aware of the need for absence due to surgery or
pregnancy/childbirth shall submit a statement from his/her physician as far in advance of
the initial disability date as possible. The physician's statement shall include, if known, the



anticipated beginning date of disability, the cause of the disability, and the anticipated date
of return to active service.

1. A disability caused by pregnancy/childbirth shall be treated as an illness for the
purpose of sick leave or under any health or temporary disability insurance plan
provided through the District.

2. The length of the leave of absence, including the date on which the leave shall
commence, shall be determined by the employee and the employee's physician
with notification to the Superintendent or his/her designee.

3. The pregnancy/childbirth leave ceases as soon as the employee's physician
certifies in writing that the temporary disability has ended; provided, however,
that such leave shall normally terminate not later than thirty (30) calendar days
following childbirth or the termination of pregnancy, unless it is verified by the
written statement for the employee's physician that the temporary disability still
exists, in which case, such leave may be extended until such time that the
physician certifies that the disability has terminated.

3. Industrial Accident and Illness Leave

a.

An employee who is absent for duty because of an illness or injury defined as an industrial
accident or industrial illness under provisions of the Workers' Compensation Insurance
Law, shall be granted paid industrial accident leave for each such illness while receiving
temporary disability benefits from Workers' Compensation, provided that the employee
has probationary or permanent status.

Paid industrial accident leave shall be for not more than sixty (60) workdays in any one-
(1) fiscal year.

Paid industrial accident leave shall be reduced by one (1) day for each day of authorized
absence regardless of the temporary disability allowance made under Workers'
Compensation. Days absent while on paid industrial accident leave shall not be deducted
from the number of days of paid illness leave to which an employee may be entitled.

If the employee is still unable to return to duty after exhausting paid industrial accident
leave, the employee shall be placed on paid illness leave if eligible therefor. Accumulated
illness leave will be reduced only in the amount necessary to provide a full day's wages or
salary as indicated in the employee's assignment, when added to compensation without
penalties from the compensation insurance fund.

After all paid illness leave has been exhausted following a paid industrial accident leave,
an employee may choose to receive pay from accrued vacation, earned compensatory time,
or other earned leave regular salary when receiving a temporary disability allowance
without penalties from the compensation insurance fund.



After the expiration of all paid leave privileges, the appointing authority may place the
employee on an industrial accident leave without pay.

. Upon return to service from any paid or unpaid leave resulting from an industrial accident
or industrial illness, an employee shall be assigned to a position in his/her former class
ahead of any employee with a lesser amount of seniority. If no vacancy exists in his/her
former class, he/she may displace the most recently appointed employee in the class with
less seniority. If an employee's former class has ceased to exist, the employee may be
reassigned or placed on a suitable reemployment list.

When all paid or unpaid leaves of absence have been exhausted following an industrial
accident or industrial illness, the employee's name shall be placed on the reemployment list
for a period not to exceed thirty-nine (39) months for the class from which he/she was on
leave.

An employee who fails to accept an appropriate assignment after being medically approved
therefor shall be removed from the reemployment list. Appropriate assignment is defined
as an assignment to the employee's former class, in his/her former status and time basis.

While an employee is on any paid leave resulting from industrial accident or industrial
illness, the employee's salary paid by the District shall not, when added to a normal
temporary disability allowance award without penalties granted by Workers'
Compensation Insurance Laws, exceed the employee's regular salary. An employee's salary
is computed on the basis of the number of hours and days in his/her basic daily assignment.

- During all paid leaves resulting from an industrial accident or illness, the employee shall
endorse to the District wage loss benefit checks received under Workers' Compensation
Laws of this State. The District in turn shall issue the employee appropriate warrants for
the payment of wages or salary and shall deduct normal retirement and other authorized
contributions.

In the event that an employee receives a loss benefit check in connection with a claim, it
should be endorsed "pay to Pioneer Union School District" signed by the employee and
delivered to the Payroll Office within fifteen (15) days after the issue date. Failure to
observe this rule may result in a reduction of his/her next regular salary warrant by the
amount of the benefit check, if delivery is unreasonably delayed.

. Personal Necessity Leave

Employees covered by this agreement shall be entitled to use a maximum of seven (7) days of
accrued sick leave each fiscal year for any of the purposes listed below:

a. Death or serious illness of a member of the unit member's immediate family.

b. An accident involving his person or property, or the person or property of a member of his

immediate family.



Appearance in any court or before any administrative tribunal as a litigant, party, or witness
under subpoena or any order made with jurisdiction.

Other personal necessities which are allowed at the discretion of the superintendent or
designee.

The employee shall give the district twenty-four (24) hours prior notice for use under
16.4(c) and 16.4(d) except in an emergency.

5. Bereavement Leave

Each employee is granted up to five (5) work days with pay for bereavement leave of absence
for the death of any member of his/her immediate family.

6. Military Leave

An employee shall be entitled to any military leave provided by law and shall retain all rights
and privileges granted by law arising out of the exercise of military leave.

7. Jury Duty
a. Anemployee shall be allowed such time off with pay as is required in connection with jury

duty; provided, however, that payment shall be made for such time off only upon
presentation of a signed receipt showing actual days served on jury duty and remittance in
full of jury fees, or upon submittal of acceptable evidence that jury fees were waived.

Any meal, mileage, and/or parking allowance provided the employee for jury duty shall
not be considered in the amount received for jury duty.

The employee shall be required to report to work within two (2) hours of his/her release
from jury duty if at least two (2) hours of that person's assigned workday remains after
such two (2) hour period.

Such employee shall notify the District Office immediately upon receiving notice of jury
duty.

An employee who takes vacation or compensatory time off while on jury duty shall not be
required to remit or waive jury fees in order to receive his/her regular salary.

8. General Leave

a.

A leave of absence may be granted to an employee on a paid or unpaid basis at any time
upon any terms acceptable to the District and an employee. A classified employee on leave
of absence will not advance on the salary schedule for time spent on leave. The employee
must notify the district by a predetermined date as to plans to return to the district upon



completion of the leave. Upon return from leave of absence the employee will be assigned
a position within their classification.



ARTICLE XVII: Transfers/Reassignment

1. Definitions

a.

f.

A "vacancy" is a position in the classified service covered by this Agreement which is
intended to be filled and for which there is no incumbent serving or on leave of absence.

A "reassignment" is the filling of a vacancy within the district in the same classification as
the employee filling it.

A "transfer" is a movement to another position within the same classification.

A “classification” is the title of the job description, i.e. Instructional Aide, or Instructional
Aide ~ Special Education, or Custodian, etc. A classification is a job with unique duties
and requirements.

A “position” is the location at which an employee serves in their job classification, i.e.,
Mountain Creek School, Pioneer School, Transportation, Food Service, Grizzly Pines

School, etc.

An “assignment” is the number of days and times of day worked in a position.

2. Reassignment/Transfer

a.

A permanent employee may apply for reassignment/transfer at any time to any vacancy or
any new position created within his/her present classification by filing a written request
with the District office.

The District shall consider all requests for reassignment/transfer pursuant to subdivision
17.2(a) before making an involuntary reassignment/transfer or hiring a new employee.

The District may transfer an employee within a classification to another position within the
same classification as long as the length of workday remains the same.

When a new position is created or an existing position becomes vacant, the District shall
first offer the opportunity to be reassigned to bargaining unit employees serving in the same
class in the District. All vacancies shall be posted by the District for not less than five (5)
working days at all work locations prior to their being filled. The offer communicated by
posting is for consideration only and does not require that a present employee be selected.
However, any employee applicant shall be granted an interview.



ARTICLE XVHI: Promotion

1.

Posting of Vacancy

a.

Notices for job vacancies within the unit, as defined in Article XVII, 1, a, shall be posted
on bulletin boards for a period of five (5) workdays. In addition, all unit members will
receive a copy of the posting in their mailbox.

The notice shall include class title, salary, nature of the work to be performed, and the
deadline date and place for filing.

Before filling the position the immediate supervisor shall consider all applications
received.

This Article shall not apply to vacancies to be filled by transfer.

Should an internal candidate meet the minimum qualification defined in the vacancy
notice, he/she will receive an interview.

If a vacancy occurs and it is to be filled during summer recess, all employees will be
notified of the vacancy by First Class Mail and electronic mail.

An employee on a leave of thirty (30) days or more will be notified, by mail and electronic
mail, of vacancies in the District.



ARTICLE XIX: Layoff

1. Layoff

A layoff for purposes of this Article shall be considered as an involuntary separation of an
employee due to lack of funds and/or lack of work. Whenever it becomes necessary to invoke
layoff procedures, the Board of Trustees will take action in public session in the form of a
resolution or Board action, in accordance with normal Board procedures.

2. Calculation of Seniority

Seniority shall be determined by the date of hire. Order of lay-off shall be determined by
seniority in class plus any higher classes. If two or more employees subject to lay-off have
equal seniority the determination will be made by lot.

3. Order of Lavyoff

a. Layoffs shall be determined by seniority in class plus any higher classes.
b. The following order will prevail in the reduction of classified personnel:
1. Short-term employees, by classification.
2. Substitute employees, by classification.
3. Probationary employees, by classification.
4. Permanent employees, by classification.

This provision does not mean that a substitute employee, actually serving less than thirty (30)

days, need be removed from the position before a probationary or permanent employee is laid
off.

4. Notice of Layoff/Reduction of Hours

a. When a layoff of classified employees is anticipated by the administration, and at least
forty-eight (48) hours before any Board action is taken on layoff of classified employees,
the District shall notify the local CSEA president in writing of the proposed action.

b. No less than five (5) work days before the date lay-off notices are sent to employees, the
District will provide CSEA chapter president and Labor Relations Representative with an
updated seniority roster for the classifications(s) in which the layoff is anticipated.

c. A list of positions and/or hours recommended for reduction or elimination and, for
information only, any non-confidential documents supporting the need for layoff will be



furnished to the CSEA chapter president and Labor Relations Representative at the time
such information is given to the Board of Education.

d. An employee may challenge his/her place on the seniority roster by making objections to
the Superintendent who shall review the objections and conduct an audit if requested and
make the results of such audit known to CSEA chapter president and Labor Relations
Representative and the employee(s) prior to the effective date of any layoff involving such
employee(s).

e. After a Board action has been taken on a layoff, a written notice of layoff shall be given to
affected employees, no less than forty-five (45) calendar days prior to the March 15
deadline to notice unit members. Such notice shall indicate the layoff effective date and
inform the unit member of his/her right to a hearing if applicable, displacement rights, if
any, and reemployment rights. If the layoff is due to the expiration of specially funded
program(s), notice shall be given no less than sixty (60) calendar days prior to the
effective date of the layoff. CSEA and the District agree to abide by Education Code
Section 45117. A termination interview with the Superintendent may be scheduled during
normal working hours, if requested by the employee.

5. Displacement (Bumping) Rights

a. A permanent employee in the classified service who is laid off from a class, and who has
previous service in an equal or lower class, shall have the right to bump an employee with
less seniority in that class. Seniority shall include the total of the previous service in the
equal or lower class plus service in the class from which layoff occurs and in higher classes.

b. An employee who has been removed from his/her classification for lack of work or lack of
funds, after exercising his/her bumping rights, may accept a voluntary demotion to a vacant
position in a lower class or placement in an equal class, provided that the employee is
qualified to perform the duties thereof and provided further that the District approves such
reassignment. Such employee shall maintain his/her reemployment rights as defined in this
article.

6. Reemployment Rights

a. For a thirty-nine (39) month period from the effective date of layoff, laid off employees
are eligible for reemployment in the classification from which laid off and shall be re-
employed in the reverse order of layoff, as vacancies become available.

b. Laid off employees who, at the time of layoff, took voluntary demotions or voluntary
reductions in assigned time shall be, at the employee's option, returned to a position in their
former classification or to a position with increased assigned time as vacancies become
available and for a period of sixty- three (63) months from the effective date of layoff. Such
employees shall be ranked in accordance with their seniority on the reemployment list(s).



¢. An employee who is laid off and is subsequently eligible for reemployment shall be
notified in writing by the District of opening(s) for which he/she is eligible. The notice
shall be by certified mail to the last address of the employee on record with the District.

d. In lieu of certified mail notice, the District may elect to give notice by telephone or in
person. If the position is refused, the District will confirm such refusal by letter to the
employee. CSEA shall be given written notice of all employees offered reemployment.

e. Within five (5) calendar days of mailing the offer of employment notice or within five (5)
calendar days of telephone or personal contact, the employee must accept the position or
the right to it is deemed waived. The period shall be extended to the next work day if it
would otherwise end on a non-work day.

f. The District may simultaneously send out notices of vacancy to more than one person on a
reemployment list provided that a more junior person may be given the vacancy only when
those with more seniority have declined or waived it.

g. Any acceptance by such employee of an assignment to a classification lower than the
classification from which he/she was laid off or to the same classification but with fewer
hours, shall not affect his/her original thirty-nine (39) month rights to reemployment in
his/her former classification and with the same number of hours. If the employee accepts
reemployment, he/she must report to work within eleven (11) work days following receipt
of the reemployment offer unless a later reporting date is indicated on the reemployment
offer or the District approved a later reporting date.

7. Seniority

Seniority earned to and including the effective date of layoff shall be reinstated to the employee
who is subsequently re-employed by the District. Step placement on the salary schedule shall
be the same as on the layoff date.

8. Sick Leave Hours

Sick leave hours earned and unused at the time of layoff shall be restored upon reemployment.

9. Vacation and Compensatory Time

Vacation and compensatory time earned and unused at the time of layoff shall be computed
and paid off with the final warrant due the employee.

10. Retirement in Lieu of Layoff

The District agrees that when an offer of employment is made to an eligible person retired
under this regulation, and the District received within five (5) working days a written
acceptance of the offer, the retired person shall be allowed sufficient time to terminate his/her
retired status with PERS.



11. Reemployment as a Short-Term or Substitute Employee

An employee who has been laid off for lack of work or lack of funds, and who is on a layoff
reemployment list, may be employed as a substitute or short-term employee in his/her original
class or any other class for which he/she is qualified and they accept the District’s offer of
such work, and such employment shall in no manner jeopardize or otherwise affect his/her
status or eligibility for reemployment. Persons on a reemployment list employed as a substitute
or in a limited term position do not accrue seniority.



ARTICLE XX: Classification and Reclassification

1.

Creation of New Positions

All newly-created positions, except those that are lawfully management, certificated,
confidential or supervisory, shall be assigned to the bargaining unit. The determination of
management, certificated, confidential, or supervisory employees, for the purpose of placing
said positions in the bargaining unit, shall be made by mutual agreement between the District
and CSEA. Disputed cases shall be submitted to the Public Employment Relations Board
(PERB) for resolution.

Placement in Class

Every bargaining unit position shall be placed in a class.

. Incumbent Rights

When any positions or class of position is reclassified, the incumbents in the positions shall be
entitled to serve in the new position(s), provided they are qualified.

4. Classification and Reclassification Requirement

a. At least ten (10) wprking days before the reclassification of any positions or class of
positions, the Superintendent shall notify CSEA in writing.

b. Upon request, the District will meet with the CSEA before any action is taken. Either party
may propose a reclassification at any time during the life of this Agreement for any
position.



ARTICLE XXI: Safety

1.

Unsafe or Unhealthy Conditions

Employees shall not be required to work under unsafe or unhealthy conditions or perform tasks,
which may endanger their health or safety.

Report of Condition

Any employee who observes a working condition which is believed to be unsafe or unhealthy
shall report such conditions in writing including the reasons for believing it to be unsafe or
unhealthy to the appropriate administrator. The administrator will respond in writing as soon
as reasonably possible but not to exceed ten (10) work days as to what has been determined
based upon investigation.



ARTICLE XXI7: Contracting Out Bargaining Unit Work

L.

Restriction on Contractin Out
=2l Lontracting Qut

During the life of this Agreement, the District agrees that it will not contract out paid work
which has been Customarily and routinely performed by employees in the bargaining unit;
which will result in the displacement or reduction in hours, wages, transfer, or reassignment of
bargaining unjt employees.



ARTICLE XXI11: Severabﬂity

1. Savings Clause



ARTICLE XX1vV: Application and Agreement

1. Agreement of Parties



ARTICLE XXV: Negotiation Procedures

1. Successor Contract
Luccessor Contract

a timely manner.

2. Released Time



ARTICLE XXVI: Duration
1. Term
This Agreement shall remain in full force and effect from J uly 1, 2022 through June 30, 2025.

For the 2023-2024 and 2024-2025 negotiations years the District and the Association shall be
entitled to re-open three articles each (in addition to salary and benefits) which shal] be

Negotiations will commence within a timely manner.

CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION

e

President CSEA Chapter #853

Date: iZ‘ iZ.&"Z\f

PIONEER UNION SCHOOL DISTRICT

: N - /9‘ //)‘ /g [/

Superifitendent




Exhibit A

PIONEER UNION SCHOOL DISTRICT CLASSIFIED FORMAL GRIEVANCE

Grievant's Name: Assignment:
Immediate Supervisor: Work Location:
Representatives:

Grievant's Signature:

CSEA Name:

Other Name:

Provisions of Contract alleged to have been violated:

Paragraph #: Sub Paragraph:

Statement of facts of alleged violations with dates, names and places:

Remedy sought by Grievant:




-

Date this form filled out:

Signature of Grievant:




Exhibit B

RESPONSE

Grievant's Name: Assignment:
—_— —_—

Respondent/Supervisor: Work Location:
—_— —_—_—

This is in response to:

A. Level 1 Grievance

B. Appeal to Superintendent

C. Appeal to the Board of Education

Response to the problem identified by the Grievant’s Statement dated:

-
—_—
I —
I

Decision of the Respondent:

-
e
-
-

Date this form filled out:
—_—_—
Signature of Respondent:



Exhibit C

Evaluation Form



PIONEER UNION SCHOOL DISTRICT

Performance Report for Classified Employees

NAME JOB TITLE

LOCATION EVALUATION PERIOD

PROBATIONARY: 6 MONTH [] 11 MONTH [] PERMANENT [] UNSCHEDULED []
$| g E
ilaelt SUGGESTIONS OR COMMENTS
é § E MADE BY SUPERVISOR

1. Quality of Work

Demonstrates appropriate skill level 1| 31 O] comments:

Accuracy E] O E

Neatness OO E

Thoroughness Ol ol g

Planning & Organizing Ol g

2. Quantity of Work

R =T =

3. Work Habits & Attitudes

Dependability 1 1] 3] comments:

Punctuality Ol g

Appearance of Work Station E E |

Compliance with Instructions, Rules &

Regulations, Policies, Safety .

Accepts Responsibility Ol g

Attendance O0org

Supports District commitment to teamwork | []| ]| [[]

Operation & Care of Equipment Orgoog

gzgwrtsam smooth working relations with mlinlin

4. Personal Qualities

Work judgments are appropriate 31 O O commenTs:

Initiative Oolorg

Maintains effectiveness under pressure miislin

Accepts Change Ogig

Accepts Direction/Cooperation Oigrg

Positive Attitude EE ;|




B
1L
»
%’ ) % SUGGESTIONS OR COMMENTS
2129 a MADE BY SUPERVISOR
E|zHE

§. Communication (Employees/Students/Public)

L . COMMENTS:

Demonstrates good listening skills miinlis;

Courtesy in communication to others Og;

Accepts criticism and instructions mEin ]

Uses appropriate language & terminology o(ajo

6. Overall Work Performance Summary - Supervisor's Comments

COMMENTS:
Meets/Exceeds O

Needs Improvement | []

Improvement Plan ]

Goals (if applicable)

[] Ssupervisor Recommended ] Not Applicable

[C] Employee Requested [[] Not Applicable

Employee

Rating Supervisor

I have reviewed this report and have had the

opportunity to discuss this evaluation with my X
supervisor. | understand my signature does not
necessarily indicate agreement. | may prepare a written Supervisor Date
response within ten working days that will be attached to
this evaluation in my personnel file.
X X
Superintendent or Designee Date

Signature Date




Exhibit D

Salary Schedules



parosddy preog

Y20Z0/9
Jeak 5 SO 2L .Fvan-aém.zxs;teomm-sxﬂm
SAep 2 BLEIYY T
skep gz sreak L] -y
80728 uoIsIA ahep g1 sishgy - g
00'89% feuag shep gy sieah g -y
00°0698 1eopay shep Zi sieak ¢ -
x —2U0P2UIS vongIer]
9Bue1 Joybiy jey jo days Bupuuibaq atg je pred oq jum Hopeoysselo Ares seubiy e Je 5 uoyisod esoum (sagnp ey woiad) sekod Jewpoue Joj ayrygsqns oym seedoiduy jeeven
[5::3 4 80°cy iy Zg'ee 0€'8e 28'9¢ 134T SOve [ 24N 8r'Le JojeupIo0D
S0/ 99, 812 2069 8€9'9 288's LE1'9 208's vi9'G 96b's J0jeuipJoog yoranng Aunwiwoy| g1 :ebuey
8L°0% ZZ6e €0'L8 2968 ye'ce 86°EE 6l ProE 9682 95°LE
1202 96/1'9 8119 bLL'9 288's 128'¢ Zy5's G/Z'G 020's 1LY ueisissy Afojouyoa i :aBuey
£SOV 98¢ L4798 20'se seee LL04e sZoe i8'82 Sy'iZ ri'oz
920", 269'9 €L£'9 0.0'9 182G 905's ¥PZ's Y66'y ISL'y 185y | liejesoeg
uelsissy]
i8°CE igie 6E°0E 6L o174 [41 %4 86°GZ 86'vT e oL'ez BOUBUSIUIEI/SPUNOIOEIPOISND)
869' 8.¥'s 89Z's ¥90's 18 89y 208y oge'y eoL'y Y00’y JoLBgHE 71 :
88'6Z 17874 £9°/C 95°9Z G6'6Z asve 29¢€T Liee j2: R %4 00°4Z elsissy|
08L's 186'y 68L'Y y09'y Cr'y 182y £60'y 9€6'e g8l'c 6E9'e 83UBUBIURN/SPUNCID/UBIPOISND] || ieBuey
20'8e s¢'%e rige BL°€C 8bvZe yZ'ie $0°0€ 68'8C 8L'/¢2 092
685'9 GEE'Q 060°9 168'¢ 1£9's Siv's 02's 200'¢ I8y 629'y JiiBYOaNl (L abuey
86°LG 8667 908y [44i4 (224 (744 60'Ly 67 6E L6718 £6'9¢ 8sinN payisselnll 6 :abuey
a9 el e £8°2¢ G8'Le ge0e 8162 80'82 86'9C $6°GC S6've
5ty G16'S 069'G 691'G 082S 150G £98'y 9.9 96y PZEY Jenug sng peah g abuey
£8°0¢ 89'6Z ysec vriZ B8E'9T 86T [ 74 ob'ee 85'¢e 89°lz
16€'s G71'G I¥6'y 9GL'y pi5'y 168V 8ZC'y 990’y 0L6°c 08.'¢ Jeutel [1enuC) sng jooyosl 7 eBuey
62°€e loze 8/°0¢ 6662 or'8g 842 cL9e og'ee XN 6£°€C ] UBISISSY douepUBhY ylieel
86'gZ £8'L2 1192 €46 SLvT 08¢z 88°TC 00z I ¥4 ye0T
£10's Sz8'y o'y osr'y 08y SZL'y 9968'c P18 199'¢ 9z5'c WEISISSY SOUBDUBNY eeHl 9 :eBuey
8aIN0sIY epan _mco_uu:bm:*
P8z s€'42 €874 8T°6¢ eve 8¢ 8¥'ZC 91z 8L°0Z 8661 ueipojsnDy/isdesy spunoe)
0E6'y ovL'y 856y £8C'1 SiT'y 250'y 968'¢C ov.'e 209'e bopr'e ueipoisndl ¢ 'sBuey
8661 wesissy buideey
yor'e SPUNOID/IBIPOISND Jowwng| ‘ebuey
8042 £0'9C £0°6T 80¥ve €LEC [gA 8e°LC 15702 8L61 20’81
169'y LGy 88L'y 9454 oLo'y 958 80.'¢ S96'e ar'e 162'¢ JONIOM 80MIBG pood peelf ¢ abuey|
Jepnoid Ae¢t pepuspg|
8.'6Z [V 74 £8°¢T z6'2e £0°Ce 811 L8702 6981 €881 [3%:12 JOMIOM @oiAIBg pooSy
89v'y 962y LEL'Y 2/B8'e 6i8'c z49'¢ Leg's 968 $9Z'c oyl'e sdhippsol 2 @buey|
S¥'ve 16'eT 1922 vz 08'0Z oLoz €61 86°8)
geT'y SL0v 616 99/'¢ £€29'c ¥8i'c 0sSe's 12z2'c oply Ainci preAll | ebuey
91 mmuw Pl me [4} ﬂuw 8 me 9 mﬂm g mﬁw |4 mmum € QO -SNOLLYDIHISSY1D IONVY]
e
O A

§202°vZ0Z - IINGTHOS AHVIVS GIIAIS6 V1D

101810 TOOHDS NOINN ¥33NOId



v202/9/9

1eak Jad syjuow g} ‘Aep Jad sinoy g “Jeak 3iom Aep 09z e uo paseg

:panciddy pieog

sAep £7 uo-gi

shep 0z LL-¥L
80°22% UOISIA shep gi €i-6
00'89% Ieueqg shep G| 8-
00°059% [eoipepy shep z1 £-0

Z202-1202 10} sdeg Jyaueg pied 1omsial

INPBYOS UOREIEA

‘abued Jaybiy jey; jo dsis
Buiuubaqg a3 e pred ag fim uoneoussero Aejes Joybiy e e st uolisod asoum (senp e wioped)ssfoldiua Jayjoue Jo} sniisqns oum sesoldwy jeleus)
£E£'82 sl 02'92 6L°6C Zeve 62'€C 6g£¢e €9'Le 1402 16'61
Li6'y L'y L¥S'y 198y 86L'y 9e0'y 188°¢ ZEL'E 685'C IS’ jeyuepes) Biewz/1 S3E0/vE 9 [9As]
FA XA Sv'9c pv'6e oy ve TA*R A 29'¢e vi'ie 16°0C 0L'0¢ £E'61
0LL'y S85'y 60V'y 8EZ'Y 9.0'v 0Z6'S 69.'¢ yzo'e ¥eyr'e 0se'e va/sHun 0zt G PART
cl'ge 69°6¢ 0L%2 Gl'ee ¥8'¢e 96'1le (%4 0€°0C £6°61 L1°8L 'SIH OSE/SHUN OE + VY 40
L9y £SP'y zez'y L'y 656'€ L08'c 099'c 616’ ¥8e'e ySZ'E ‘SIH OSEL/SHUI 06 pjeney
£6°62 £6'vC 16°¢€e §0'ed 9L'¢e 33 ¥4 6¥°02 0,61 68l 1z'8l
451 A4 f445% 4 Sy G66'E LPe'E £69'c ZSS'E Gl¥'E £82'C LG1'E "SI 006/YV/SHUN 09 ‘€ [9AST
61°GC e 62'¢C 6€°¢C £G'LT 12'0C 16’61 vL'61 Ly'8lL 0L'21
L9E'Y 861t 9c0'y 189'¢ gL' 686'C LGP’ 8lE'e 161'¢ 190°c 'SIH 0SP/SHUN 08 T [oAdT
9v'¥e [A RN 1922 vz 06°0¢ 11174 £E'61 86’8l 18721 8L'/lL
6€Z'v 9.0'v 616'€ 89.'¢ €29'€ P8p'e 0SE'e 122'¢ 860°C 8/6'C sinpoy buurer| b oA
9} daig |l yi daig ZIL daig g dojg g daig G 09jg ¥ 085 ¢ dejg Z daig | deig uondussag jora]
§202'¥20C

IVNONITHE 201V TYNOILLONYLSNI 8 3AIV TYNOILONYLSNI

1OR41SIA TOOHOS NOINN HI3NOId

SNOILVYOIJISSYTD



-oBues seyby jey; Jo dajs BuuuBeg oy ie pred 3q [im uopeoyissep Aieje:

YZ02/9/9

Jeak sed syuowy Z| ‘Aep sad sinoy g ‘Jeak iom Aep 092 & UO paseg

penciddy pieog

shep ¢2 uo-gi

shep oz FARE}
80°2Z$ UoIsIA skep g1 £L-6
00°89% feiag shep g1 8-¥
00°059% ledlpsiy shep | £-0

2202-1202 ; Joj sde) jyaueg pred uotum_o—

2inpayog uofjeseA

s 1ouBiy e Je sy uomisod esoym (sepnp sey) uuopad)eskolde Jsyjoue sof snsgns oum seskoidwg jelsus

JOLONYLSNI TOOHOSTHd - NOILVIOIHISSY1D
FTINAIHOS AYVIVS
L1O1MLSIT TOOHOS NOINN ¥IANOId

303 an SN oz
‘Hwidd a0 + va 10
Leeg 26've FACR %S T AAS vo'le §8'6C 69'8C 69°LC £5°92 16°62 ‘paId "wel3 + vg
62’9 £60'0 618'G §68'G 6.¢'S £il's 7.16'v £8/'y 66G'v vy Jopnisuf 19 jone]
303 4N swun ok
‘Huled o + vg 10
S9'ee LI AN rA A 26'6¢C LL82 99°/2 09'9¢ 8G9'6C 65vZ yo'ee ‘pa1d "weld + vg
z£8's 609'c ¥6E'S 981's 186y G6L'v 019y Y'Y £92'¥ 860y 1opnsuy ‘G oA
feguspai) Bumyoea ) Aeuswelg
1N AN €662 8.'8¢ 89°/2 1992 65°9C 092 99°¢g (YA 1812 Jo jusd 00 = vd
96¢'G 881°S 686'Y 16'v 4504 Sev'y GoZ'y 001y £V6'C 162'€ Jopnysul b [one
882 €L°.2 8992 £9'6¢ S9'v2 0l'¢z 6.°2¢ 1612 1012 9z'0¢ juued Qo + vv
866'v 908’y 229'% ch'y [AX4 4 601y 6V6'¢C 86.'¢€ £€69'¢ Zis'e f0pnasuy '€ [9Ae]
0492 89°GC 69'vC LA £8°2¢ S6'Le [¢1 %A 62°0C 1661 9.8l juuad 'AsQ piyo
829y 0Sv'y 612'v Siil'y 1G6'¢ 508'c 869'c L16'¢ 18€' 252'E 10pon4suj Z 1onaTy
LLve 9l'¢ee 14 XA 16°1¢ Zi'ie 1e°02 €561 8.8l S0'8l JASA} Huued "AeQ piuo
£82'v 8Ly 096'c 808'¢ 199'c 0es'e G8e'e T 62i'¢c 0i0'c {0jonJsuy 8je1o0ssy RICLES!
gLdeigliyideisfzidais | g CENS 9 dajg G do)s ¥ dajs ¢ a8jg Z dajg | dajs uonduasaq 1eAa
G20Z-+20C



yeoe/s/e

‘panoiddy pieog

-oBues Joybiy Jey; Jo deoys BuiuuibBaqg oy Je pred oq JIm uonesyissep Alejes Jaybiy e je si uoiisod ssoum (sapnp Jiay; ulopad)sakojdws JaLjoue 10 anysgns oym seafojdwz jeIoURD

Jeah sad syuow zi ‘Aep 1ad sinoy g ‘Jeak yiom Aep 09z B uo peseg _
shep g2 uo-gi
skep oz JASE 4%
80°22% UOISIA shep gl €L-6
00'89$ feag skep G 8-
00°069% fedipa shep z1 €-0

7202-120Z 10} sded Jjsuag pred 10L3sia)

9jnpayog UoneIBA

6262 9182 80°LZ v0'92 ¥0's2 102 v1'€T 9z'Ce ov'ie 8502

120G 288’y ¥69'¥y yLG'PY oveE'y [ TAN4 ZI0'v 868'E 604'S 195'¢ [equapais braw/1 S390/vE 9 jonaT]

S¥'82 6822 092 62'6Z rAYS T4 8e'¢e 8v'ee 1912 81702 8661

LE6'Y ovL'y 855y PoE' GLZ'Y 250'Y 968'€ opL'e £09't yov's vassiun 0zh G oAST

1922 6692 £6°62 65ve 09°€Z 6922 Z8'1e 8602 1102 ov'6L 'SIH 0SH/SIUN 0F + Yy 4O

S8y 109'y GZY'¥ 52y 060'¥ £€6'C 284'€ 9¢9'¢ L8’ 29¢' 'SIH 0GEL/SHUN 06 oAl

6192 9.2 1092 z8°¢e 0622 20 iz 9£'02 85’61 £8'81

¥9'y S9v'y £62'Y 62L'y 016'€ L18'E 049'S 626'S ¥6E'E £9Z'c ‘SIH 006/ V/SHUN 09 '€ oAsT]

2092 1062 S0v2 zZLee AL 8e'12 96702 1161 1061 8281

60S'y GEE'Y 691y 800'% #68'E 904'E £96'E 9zr's S62'E 89L'c SIH 0S#/SHUN 0 'Z 19A9T]

§Z'62 62¥2 6e'ez S¥'ee 6512 9,02 96'61 6161 S8l i ZNAY

LIE'Y oLZ'y v0'¥ 168'€ Zyl'e 965'C 09v's 92e'c 861 5.0 ainpoyy bujures] 1} [one]

gLdais |l vl daig || zy dais g deig g dajg G d8is ¥ daig ¢ delg z dois L da)s uopduaseq |
520Z-v20Z

NOLLYONA3 VID3dS 3AIV TYNOLLONYLSNI ‘NOLLVYDIHISSV1D
1011810 TOOHOS NOINN ¥IFINOId



Exhibit E

CSESAP
MEMORANDUM OF UNDERSTANDING
between the
CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION
and its PIONEER UNION CHAPTER #853 (together “CSEA”)
and the
PIONEER UNION SCHOOL DISTRICT (“DISTRICT?”)

The following is a Memorandum of Understanding (“MOU”) between the Pioneer Union School
District (“District”) and the California School Employees Association and its Pioneer Union
Chapter #853 (together “CSEA”). The District and CSEA agree to the following terms and
conditions:

WHEREAS, the State of California via Education Code 45500 (“ED Code 45500”) has allocated
funds for Classified Employees to utilize as part of the Classified School Employee Summer
Assistance Program (“CSESAP”); and

WHEREAS, the CSESAP requires a Local Education Agency to notify Classified Employees, by
January 1 during a fiscal year in which moneys are appropriated, that the local educational agency
has elected to participate in the program for the next school year; and

WHEREAS, CSEA is the exclusive representative for the Classified Employees, outlined in
Attachment “A” of this MOU, employed the District; and

WHEREAS, the District and CSEA believe Classified Employees employed the District should be
afforded the opportunity to participate in the CSESAP; and

WHEREAS, the District and CSEA recognize funding for the CSESAP is contingent upon an
appropriation in the annual Budget Act or another statute (Education Code §45500.0.2).

NOW THEREFORE, in accordance with the foregoing recitals, the parties agree to the following:

1. The District agrees to participate in the CSESAP in fiscal years where the State allocates
an appropriation of funds in the annual Budget Act or another statute (Education Code
§45500.0.2). In participating years, the District shall extend this benefit option to the
bargaining unit:

a. Prior to January 1 during a fiscal year in which moneys are appropriated, the
District agrees to send a notification informing Classified Employees of the
District’s intent to participate in the CSESAP;

b. The notification shall outline the eligibility requirements of the CSESAP as well as
any other information required by ED Code 45500;



c. The District agrees to comply with all timelines as established by the California
Department of Education (“CDE”).

2. Eligibility for the program:

a. Classified Employees must work in assignments of 11 months or less out of a
twelve-month period;

b. Classified Employees must have worked for the District for at least one year as of
March 1 during a fiscal year in which moneys are appropriated;

c. Classified Employees regular annual pay must not be more than $62,400.00.

3. Withholdings:

a. Participating Classified Employees may elect to withhold an amount not to exceed
10% of his/her regular monthly pay during the applicable school year.

b. No later than 30 days after the start of school instruction for the applicable school
year, an employee may withdraw his/her election to participate in the program or
reduce the amount withheld from his/her pay, however a participating member will
not be allowed to increase the withholding amount

c. If an employee separates from employment during the applicable school year, the
employee shall be paid any monies withheld from his/her paycheck pursuant to this
program;

d. If employees regular pay is at risk of being insufficient for the elected withholding
to be deducted, the withholdings pursuant to this program will be stopped.

4. State matching funds:

a. If the CDE matching funds are prorated, the participating unit member shall only
be entitled to the matching funds as provided by the CDE.

b. Participating unit members shall receive payment of the amounts withheld plus the
amount apportioned by the CDE in either one or two payments.

c. Ifa participating unit member elects to receive one payment, the amounts withheld,
and the matching funds provided by the CDE shall be disbursed to the participating
unit member at the end of month payroll following the District’s receipt of funds
from the CDE.

d. If a participating unit member elects to receive two payments he/she shall receive
payments as follows:



1.The amounts withheld at the end of month payroll in July of the succeeding
fiscal year.

2.The matching funds provided by the CDE shall be disbursed to the
participating unit member at the end of month payroll following the

District’s receipt of funds from the CDE.
5. Disclaimer:

a. Participation in the CSESAP is contingent upon an appropriation of funds in the
annual Budget Act or another statute (Education Code §455 00.0.2). In fiscal years
where the State has elected to discontinue funding for the CSESAP, the District
will have no obligation to continue offering this benefit. Participation in the
CSESAP will be offered solely in fiscal years where the State has made an
appropriation of funds in the annual Budget Act or another statute (Education Code
§45500.0.2) into the CSESAP.



